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This worksheet was created by The Denver Foundation’s Inclusiveness Project (www.nonprofitinclusiveness.org) to support organizations doing inclusiveness work. 
Users are encouraged to customize the worksheet (both content and formatting) to meet the needs of their respective organizations. 
Instructions
· Write a report on each focus group.  

· Summarize the findings by category (e.g., Mission, Board of Directors, Personnel). This will be useful when you analyze the data in other categories.   

· Include one or more of the following elements:  

· Themes 

· Verbatim transcripts 

· Insightful comments and suggestions 

Name of Organization __________________________________________
Date Worksheet Completed _________ 

